CHECKLIST FOR SCHENGEN BUSINESS VISA
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Visa application must be submitted in person at least no earlier than six months prior to the departure date and at
least 15 days before the departure date. Make sure you allow enough time before your departure date to schedule
an appointment to have your application reviewed
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Please note that during the visa processing time the Visa Office will keep your passport
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If necessary, Visa Office may request more supporting documents in addition to those listed below
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APPLICANTS MUST BRING TO THE INTERVIEW ALL THE REQUIRED DOCUMENTS IN A4 SIZE,
PRINTED VERTICALLY, IN THE FOLLOWING ORDER.
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Visa application form, TYPE C (SCHENGEN VISA).
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1 recent passport-style color photo compliant with ICAO standards.

To learn about ICAO standards, click on the following link:
https://www.icao.int/sites/default/files/FAL/Annex_A-Photograph_Guidelines.pdf
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https://www.icao.int/sites/default/files/FAL/Annex_A-Photograph Guidelines.pdf

Passport or travel document which must have at least 2 blank pages and be valid for at least another 3 months
after the programmed return date from the Schengen area.
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Photocopy of the following documents:

1. passport;

2. the personal details page of any previous passport, of issued visas and of all entry/exit stamps;

3. previous permit of stay in Italy (if any).
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https://www.icao.int/sites/default/files/FAL/Annex_A-Photograph_Guidelines.pdf
https://www.icao.int/sites/default/files/FAL/Annex_A-Photograph_Guidelines.pdf

Japanese residence card and its photocopy (both sides).
The card must have at least 3 months validity after the programmed date of return from the Schengen area.
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Letter of request for Visa issuing in English by your company written on official company letterhead with a company
official stamp. Attach also a company register.
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Business invitation letter by the Italian company. The letter must be duly signed and, for signature
authentication, a photocopy of the signee’s identity card must be attached. You can use a “Business
Invitation Letter” template in the checklist page of the Consulate’s website.

IAttach also a company register.
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Itinerary in English.
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Round-trip air tickets or booking certificate issued by the airline.
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Proof of accommodation (Hotel voucher and/or Booking confirmation by hotel and/or Invitation Letter
by host family).
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Proof of economic means of support and financial stability (recently updated original bank passbook with stable
balance in the last 6 months and its photocopy) in Yen. In case you use a 6-months record printout of internet
banking, please also attach a recent certificate of balance issued from bank.
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Overseas travel insurance valid throughout all the Schengen area and for the duration of your visit with minimum
30.000 Euro coverage for medical expenses, including hospital care, emergency treatment and repatriation
(including in the event of death) (Original and copy).
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IApplication fee in JPY.
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IA standard-size envelope (Nagagata 3-go) with postage stamps as indicated on the consular fees page of the website.
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There is no guarantee that a visa will be issued.

BENZEIATY, EVARBSALTNIELHYET,

NOTES / MISSING DOCUMENTS




